INSTRUCTIONS FOR INSTALLING AND USING


 ELECTRONIC BIDDING SOFTWARE


VERSION 5.1a FOR WINDOWS








1.	Change to the directory on your PC that contains the current EBS software {i.e. C:\BID} >OR< if this is the first time you have installed this program, you need to create a directory in which to install the software (i.e. c:\md BID)





2.	Run the program on the diskette BID.EXE.  This will install the new version 5.1a Windows Version) of the EBS software onto your PC.





3.	Once you have installed the BID.EXE program onto your hard drive and you open it for the first time, you will be prompted by the software to enter your bidder information.  You will enter your ARKANSAS vendor number (if you don’t know what it is, please call 501/569-2261).





4.	Click on FILE to access the menu options and click OPEN to load the project you wish to work with.  If you have not transferred the data for the jobs you have purchased for bidding onto your hard drive, you will need to change the directory to point to your disk drive to see the projects listed.  The list of jobs BY CALL NUMBER (located on your Proposal in the upper left hand corner) will be displayed and you may arrow down to the one you wish to work with.





	WHEN USING THIS PROGRAM TO PRINT YOUR PROPOSAL SCHEDULE FOR SUBMISSION TO A.H.T.D., BE SURE THAT YOU SIGN THE FINAL PAGE THAT IS PRINTED AFTER YOUR SCHEDULE OF ITEMS.





�	IF YOU HAVE COPIED THE PROJECTS YOU ARE BIDDING TO YOUR HARD DRIVE DIRECTORY, YOU SHOULD COPY THEM BACK TO A DISKETTE AND RETURN THE DISKETTE TO PROGRAMS AND CONTRACTIS DIVISION AT THE TIME YOU TURN IN YOUR BID PROPOSAL ON LETTING DAY.  HIGHLIGHT THE PROJECTS YOU ARE BIDDING ON THE FRONT OF THE DISKETTE.





SHOULD THERE BE A DISCREPANCY BETWEEN THE DISKETTE AND THE HARD COPY OF YOUR PROPOSAL SCHEDULE, THE HARD (PAPER) COPY UNIT BID PRICES WILL BE CONSIDERED CORRECT.





If you have any questions about installing or using this software, you may contact A.H.T.D. Programs and Contracts Division at 501/569-2538.


